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[NpaBuaa BHYTPEHHETO TPYJIOBOTO pacnopsiika
ans pabotaukoB OO0 «MVYIL JATIO «LITIT»

Hactosunme TlpaBuia onpeaensroT BHYTPeHHHHA TpyaoBoil pacnopsiok B 000 «MVYI] A0
«UI11», nopsjiok npHema Ha pabpTy M YBOJIbHeHMs PAOOTHHKOB., OCHOBHbIE 00s3aHIOCTH
pabOTHAKOR M @/JMMHMCTPAOMH, PeXKMM pabodero BPEMCHH, a TaKKe Mephl NoOIpelNHs H
OTBETCTBCHHOCTH 3a HAPYILUEHHE TPYIOBOH JHCIIHIUIHHAIL.

1. Mpuem na padory

1.1. Ilpuem ua pabory B 000 «MYL IO «IITT» npou3BOANTCS HAa OCHOBAHWM
3aKIKOYEHHOTO TPYAOBOTO J0T0BOPA.

1.2. Tlpu npueme ua pabory B 000 «MYIl O «IIII» ajvusucTpanus obssana
110TpeboBaTh OT NOCTYNAIOIICTO:

- TIPETBSBICHHS [1ACIOPTA, YAOCTOBEPSIHOIIETO JIMYHOCTD,

- IPEIOCTABIIEHHS TPYA0BOH KHHKKH, O(POPMIIEHHOH B YCTAHOBICHHOM MOPSIKE,

- CTPaxXOBOI0 CBUICTENLCTBA FOCY/aPCTBEHHOTO IEHCHOHHOTO CTPaxOBaHHs,

- JIOKYMEHTOR BOMHCKOIO y4eTa - A7 BOEHHOOOS3aHHBIX H JIMLL, MOJICKAIIHMX MPH3bIBY Ha
BOCHHYIO CITYKOV:

- JMILIOMA MIH  MHOTO JIOKYMEHTa O [OIYYCHHOM 00pa3soBaHMM WM JIOKYMCHTA.
MOATREPIKIAIOIICTO CICHHATBHOCTD WK KBAIM(UKALIHIO.

[Tpuem Ha paboTy 0¢3 VKa3aHHBIX JIOKYMEHTOR HE POU3BOAUTCS.

[Ipuem Ha paboTy ohOpMISIETCS NPHKA30M (PaciOPsAKeHHECM ) aIMHHHCTPAIIMH, H3@HHBM Ta
OCHOBAHHH 3dKJIKOHEHHOI0 TPYAOBOTO JOTOBOPA, KOTOPLIH 0OLABIACTCS PAOOTHHKY N0/ PACTIHCKY
B TPCXIHEBHBIH CPOK CO jIHA MOANMUCAHHA TPY/10BOI0 JIOIOBOPA.

[lpy mpumeme Ha pabory pabOTHHKY MoOKeT OblThb  YCTAHOBICHO  MCIbITAHHE
[POJIOJIKUTEILHOCTRIO He Doslee 3 MeCAICs.

1.3. Tlpu nocTymaeHn# paboTHHKA Ha padoOTy HITH MEPEBOJIE €10 B YCTAHOBICHHOM MOPSIIKE Ha
ApYTYIo pabory AJIMHHHCTpanus odsa3aHa:

- 03HAKOMHThH pabOTHHKA C MOPYUYECHHOH pabOTOH, YCIOBHAMH M OIUIATON TPY/1d, pazbiACHHTL
pabOTHHKY €ro npasa u 00sA3aIIOCTH,

- O3HAKOMMTE C ITPABHIIAMU BHYTPEHHETO TPY/IOBOI'O paciopsiKa:

- NPOBECTH MHCTPYKTAX [0 TCXHHKE O€30IacHOCTH, MPOTHBOMOKAPHOH OXpaHe W JIPYIHM
MpaBKIaM OXPAaHBI TPY/IA, PAZBACHHTL OOA3aHHOCTh M0 COXPAHEHHIO CBEACHHH, COCTABIAIOUIAX
KOMMEPHECKYIO HITH CITY/KEOHYK) TAHHY, OTBETCTBEHHOCTD 34 €€ pasriallieHuce.

1.4. TlpekpamcHHe TPYAOBOIO JIOI'OBOpPAa TPOM3BOJMTCH  TOABKO MO OCHOBAHHSAM,
PEIAYCMOTPEHHBIM TPYI0BLIM 3aKOHOAaTeIbCTBOM PO,

PabOTHHK MMeer MpaBo pacTOPrHYTh TPYJOBOH JOTOBOpP, NPEAYNPEMB 00 ITOM
A/MHITACTPALIAID B nMcbMeHHol dopme 3a jBe Hejend. [lo HCTEUEHHM YKa3aHHOIO CpoKa
npeynpekIeHds 00 yBOJLHCHHH PabOTHHK BNpaBe NIPEKpaTHTL paboTy, a a/IMMHHCTpAlHA
00s13aHa BLIIATL €MY TPYJOBYIO KHHKKY C BHECEHHOH B Hee 3alHCLI0 00 VBOIBHEHWH, APYTHC
JIOKYMEHThI, CBA3AHHBIE ¢ paboTOM, 110 THCHMEHHOMY 3asiBIEHHIO PADOTHHKA H IIPOM3BECTH C HEM
OKOHuaTesbHbIH pacuer. [Tpekpaiiienue TPYAOBOTO JOroBOpa OGQOPMIACTCS MPHKA30M 110
MPCANPHATHIO.



[0 COrmamenuio MEXKIy pabOTHHKOM M aIMHHHCTPAMEii TPYAOBOH JIOTOBOP MOKET OBITh
PacTOPrHyT U JI0 HCTEUEHHS CPOKa MpeAyIpexk;1eHus 00 YBOILHCHUH,

3anucH B TPYAOBYI0 KHMIKKY O NPUUMHAX [[PEKPALICHHA TPYAOBOrO JIOIOBOPA JOJDKHDI
TMPOM3BOJINTLCA B TOUHOM cooTBeTcTBMM ¢ qopmysmpoBkami Tpyaosoro koaekca PO uiH HHOTO
(he1epaibHOrO 3aKOHA H CO CCHLIKO#H Ha C()()'I'PG'I‘C’I‘BYIOHIHC CTaThiO. MyHKT Tpyi10BOro Kojexca P®
HIIH HHOTO (he/1epalibiioro 3aKoHa.

JIHEM VBOJIbHEHHS CYHTACTCS MOCIEAHNI eHb paboThI.

2. OcHoBHbBIE 00H3AHIOCTH PAGOTHHKOB

2.1. Paborauku OO0 « MVI[ IO «LUII1I» romxas:

- 100pOCOBCCTHO  BBINOJHSNTL CBOW  TPYAOBLIE OOA3aHHOCTH, COOIOLATL  TPYAOBYIO
JAMCHMILIMHY, CBOCBPEMEHHO W TOYHO  HCTIONHATH  PAaclopsiKeHus  aJMHHHCTPalMH M
HEMOCPE/ICTREHHOr0 PYKOBOJMTENS, HCNONIBL30BATL BCC pabouee BpeMmsi JUisi 1IPOM3BOJIHTCILHOTO
TpYa, BO3/EPKUBATECS OT ACHCTRHI, MEINAIOIMX IPYTHM pabOTHHKAM BRINOIHATE UX TPYIOBBIC
003aHHOCTH;

- KAYCCTBEHHO W B CPOK BBLITIONIATE MPOU3BOACTBEHHbIE 3a1aH H MOPYUYCHNA]

- cobmonarh TpeboBaHMH 110 OXpPANC TPyJa, TeXHHKe OC30NACHOCTH, MIPOU3BOJICTBEHHOH
CaHWTapuK. THTHCHE TPYA H NPOTHBOIOKAPIIOH OXpaHe;

- cojepkars cBoe pabodee Mecro, 00OpYAOBaHHE H OPHCHOCODJIEHHS M TIEPEIaBaTh
CMeHsIOIeMY PabOTHHKY B TIOPAJIKE, YHCTOTE W HCTIPABHOM COCTOSHHMM, a TaKkKe codMomarh
YHCTOTY B OT/ICIIC H HA TEPPHTOPHYU NMPEIIPHATUHA; COOTIONATE YCTAHOBICHHbBIH MOPAI0K XpaHcHus
MarepHalibHBIX HCHHOCTEH H JIOKYMEHTOR;

- BepexHO OTHOCHTLCS K HMYLIECTRY paboToiarelis U IpYrux paboTHHKOB:

- HE pa3jriamarb OXpPaHAEMYK 3aKOHOM TadHy (rOCYJapCTBEHHYIO, KOMMEPHECKYIO,
CIYKEOHYIO M MHYK)), CTABIIYIO H3BCCTHOH pabOTHHKY B CBH3H C MCIOIHCHHCM HM TPYOBBIX
obs3annocTe.

2.2. Kpyr obssaHHOCTEH. KOTOpBIC BBLIMOAHAET pabOTHUK 110 CBOEH CNCUHATBLHOCTH,
ki 1 PUKALIEH, TOJDKHOCTH, O1IpeAeNseTcs TPYIOBLIM A0r0BOPOM, JIO KIHOCTHOW HHCTPYKIIHEH.

3. OcHOBHBIC 00M3AHHOCTH AAMHHHCTPAIIHH

3.1. AjivuuucTpaims obs3aHa:

- COOMKIATHL TPY/I0BOC 3aKOHOAATETbCTBO:

- IPCAOCTABUTH PAOOTHUKY paboTy, 00YCAOBIEHHYIO TPYAOBLIM JTOTOBOPOM!:

- obecrcuuTh Ge301acHOCTh TPYIA H YCIOBHS, OTBEHAKONINE TPCOOBAHAAM OXPAHBI U THIHEHbI
Tpyaa:

- obecrieynTs paboTHHKa 000PYAOBAHHEM, HHCTPYMEHTaMH, TEXHHYCCKOH JOKYMEHTallMEeH M
HHBIMH CPE/ICTBAMH, HCOOXOIMMBIMH JUIA HCIIOIHEHHA HM TPY0BBIX 0053aHHOCTCH:

- BBIIIAYMBATL B TOJIHOM pazMepe [IPHYHTAIOIYIOCH PabOTHHKY 3apaboTHYIO IIIATY B CPOKH,
VCTAHOBJICHHbIE TPYJAOBBIM  3aKOHOATE/ILCTBOM,  KOJUICKTHBHBIM  JIOFOBOPOM,  TIPaBHIIAMH
BHYTPEHHETO TPYAOBOFO PACIIOPsIKA, TPYAOBBIMH JIOTOBOPAMH;

- cnocobcTBoBaTh  palOTHHKAM B TIOBBINEHWH  MMH  CBOCH  KBaJIM(UKAIMIL
COBEPHIEHCTBOBAHNH MPOHECCHOHANLHLIX HABBIKOB.

3.2. AJIMHITHCTPALIHs CTPEMHTCS K CO3IANHIO BBICOKONPO(ECCHOHANBLHOTO paboTocnocodHOI0
KOIJEKTHBA, PA3BHTHIO KOPINOPATHBHBIX OTHOLICHHH BHYTPH [NPCANPUATHS, TOBBINIEHHUIO
3aMHTEPECOBAHHOCTH CPeIH PabOTHHKOR B PA3BUTHH H YKPETLIEHHH JIEHTEILHOCTH NPEIIPUATHS.

4. PabGouee Bpemsi 1 BpeMs 0TABLIXA
4.1. B cOOTBETCTBHH C JACHCTBYIOIIMM 3aKOHO/IATCILCTBOM HA MPEUIPHSITHH YCTANlaBIABAETCA
HATHHCBIAS  pabouds HEACHH ¢ IBYMSL BBIXOJHBIMH  JHSMH - cy00oTa W BOCKpeceHbE.
[Tpoo/IKHTEIBHOCTE pabotero BpeMeny cocTapageT 40 4acos B HCACTIO.
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I'paduk paboThi, ONPEICIMOMHAN HAUAI0 €KeHEBIOH paboThl, BpeMst 0DCICIHOTO NEpephiBa
¥ OKOHYanmHe pabouero JiHs, YCTAHABIMBaeTcs /Ui pabOTHUKOB NPEIPHATHS C  YUETOM
MPOM3RO/ACTBCHHOI JeSTe/IbHOCTH, YTBEPKIAAETCH &/ IMUHHCTPALIHCH.

[TposoKHTENBHOCTL  palodero [IHA [JIM  CMEHBL, HCMOCPEACTBEHHO  TPCAILCCTRY FOIMX
HepaboueMy NPasAHUTHOMY JIHIO, YMEHBIIACTCS Ha O/JIHH Yac.

4.2. Pabora HaA OpPE/UIPUSATHH HE MPOM3BOJMICS B MNPasAHHUHBIE JHH. YCTAHOBJICHHBIE
TPYAOBBIM 3aKOHOIATEILCTBOM.

[Ipy  coBMAJCHMH BBHIXOJHONO M TIPA3JAHMMHOIO JUICH MEPEHOC  BLIXOAHNOTO  1HA
OCVIICCTRIISETCS B COOTBETCTBUM € TPY/I0BBIM 3aKOHOLATEILCTBOM.

4.3. OQuepesHOCTh PCAOCTABIEHHs OTIIYCKOB YCTAHABIMRACTCA QIMMHHCTPAIMER ¢ YUCTOM
NPOM3IBOACTBEHHON HEODXOIMMOCTH ¥ NOXKelaHni paboTHHKOR.

TTPOAOMKHTEIRHOCTE €IKCTOJHOTO ONIAHMBAEMOTO OTIIYCKA /Ui BCCX PaDOTHHKOR COracio
AEHCTRYIOMICMY 3aKOHO/ATENLCTBY YCTAHARIMBACTCH 1IC ‘Menee 28 kancngapubix jHed. [lo
COTIACOBAHMIO ¢ AIMMHMCTpAUMCH pabOoTHMKY MOXKCT OBITH MpEe/IOCTAB/ICH AOMONHUTENLHbIH
ornyck De3 coxpaneHus 3apadbqrHoi TIaThl.

5. Moompenus

5.1. 3a oOpa3i080e BLIMOIHEHHE TPY/I0BLIX 00A3aHHOCTEH, [OBBIIICHUE PON3BO/MTCILHOCTH
TpyIa, YIyUIIeHHe KauecTBa MPOIYKIMH, NPOJOIKATENRHYI0 1 Oesympeunyio paboty M Apyruc
VCIEXH B TPYJIE MPHMEHSIOTCS CIEAYIONIHE MEPh! HOOMIPEHHS PabOTHHKOB:

- oObaBICHHE OI1arolapHOCTH,

- BbIJ1a49a MPEMHH;

- HArPaXKICHHUE NEHHBIM 1101aPKOM,

- sanecenne B Kuury novera, na Jlocky novera.

[Toompenus 0OBABAAIOTCS NPHKAZ0M, JOBOAATCSA /10 CBE/ICHHS BCETO KOJUICKTHBA H 3aHOCATCS
B TPYJOBYIO KHHIKKY pabOTHHKA.

6. OTBerCTBEHHOCTH 33 HApPYIEHHe TPY/A0BOH /IHCUHILIHIL

6.1. Hapyinenue Tpy0BOil THCUHMIUIMHGL, T.C. HCHCHOOIHEHHE HIH HCHAUIC/KAINEE UCHOTICHHC
o Bufne pabOTHHKA BO3MOKEHHBIY HA HEro TPYAOBBIX 00#3aHHOCTEH. BieveT 3a CODOH
MIPUMEHEIHC Mep JMCUMILTHIAPHOTO WM OOIICCTBCHHONO BO3/IEACTBHA, @ TAKKE NPHMENCHHE
HITLIX MEP. Pe/IYCMOTPEHHBIX JIEACTRYIONIHM 3aKOHO,/1aTe/ILCTBOM.

6.2. 3a HapylleHHe TPYAO0BOH JINCIHIUIHILI AIMHHUCTPAIHSA TIPHMCHAET

CHICAVIOLIHE AMCIHIUTHHAPHBIE B3bICKAHHA!

- 3aMeyanue:

- BBINOBOP:

- YBOJILHCHHE TI0 COOTBETCTBYIOIMIHM OCHOBAHHAM.

VBOJIBHEHHEC B KayecTse [UCLUHIUIHHAPHOIO B3LICKAHWS MOXKeT OBLITh MPHMEHEeHO 3a
HCOIHOKPATHOE HEHCTIONHERHE PAbOTHHKOM Oe3 YBDKHTEILHBIX TPHYHH TPY/IOBBIX 00A3aHHOCTCH,
€CJIM OH UMeeT JIMCLHTIHHAPHOE B3bICKANHE,

6.3. JlucuMiiMHapHbBC  B3bICKANUA  NPHMEHSAIOTCA  PYKOBOJMTENEM  MPEIIPHATHSA.
AJIMHITHCTpAIIMsl MMECT TPaBO BMECTO HATOKCHHS JIMCUHMIUTHHAPHOIO B3bICKAHUA [Cpeiath
BONPOC O HAPYIIEHHH TPYAOBOH IMCIMILIHHLL HA PACCMOTPEHHE TPYIOBOTO KOJUIEKTHBA.

6.4. Jlo HATOKEHMS BIBICKAHMA OT HApYUIMTEIs TPYJIOBOH JIMCLMILIMHBI JI0JKHbLI OBITh
3aTpeGoBaHbl 0OLACHEHHs B NHCHMCHHON (opme. B cinyuae oTkaza paboTHHKa Jath yKa3anHnoc
00BICHEHHE COCTABIAETCA COOTBETCTBYIOLHIH aKT.

Orkas paboTHHKA AaTh OOBLACHCHHS HE MOMKET CIYKHTB NPEHSTCTBHCM JUTS NPHMCIICHIA
B3LICKAHUS.
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JIMCHMIUIHHAPHOE B3bICKaHHE IIPUMEHACTCS HE MO3HEE OJIHOI0 MeCHlla ¢o s 00HapyKeHHA
MpoCTYIKa, HE CYMTas BpeMenu Gosiesnn paboTnuka, npebbiBaHWs €10 B OTIYCKE, a TaKKe
BpEMEHH, HEOOXOIUMOTO Ha YYeT MHEHUs NPE/ICTABUTCILHOTO Oprana paboTHHKOB.

JIMCUMIUIMHAPHOE B3BICKAHME HE MOKET OLIThL MPHMEHEHO IM03jIHeE 1UeCTH MECHLEB CO IHA
COBEpIIEHHMs TMPOCTYIKA, 4 M0 pPe3ylbTaraM PCBH3HH. NPOBEPKH (PHHAHCOBO-XO3SHCTBEHHOMH
TESTENRHOCTH WIH ayAHTOPCKOH NPOBEPKHM - MO3AHEE ABYX JI€T €O JiHA ero cosepiicHua. B
VKA3aHHBIE CPOKH HE BKITIOYAETCS BPEMs IIPOH3BOJICTBA 10 YTOIOBHOMY JIEJTY.

3a Kak/Ibli  JIMCLMIUIMHAPHBIH  TPOCTYNOK MOMKET OBITL MPHMEHEHO TOJLKO  OAHO
JIMCIHTUTHHAPHOE B3bICKAHHE.

6.5. llpuka3z (pacnopsxenue) paboTomareis O NPUMEHEHHH JNCHUITHHAPHOIO B3bICKaHMS
oObsBIsieTc PabOTHUKY 10,1 PACIUCKY B TeUeHHE Tpex pabouux jueil co ans ero uijauus. B
cnyyae OTKasza pabOTHMKA [10/IIMCATL YKa3aHHBIA NpuKas (PacrnopsikCHHE) COCTARJINETCH
COOTRETCTBYIOMIMH aKT,

6.6. Eciit B TCUEHME TOj1a €O JIHA IPUMCHCHHS JHCIMIUTMHAPHOIO B3LICKAHHA pabOTHHK He
OVIIeT 10/IBEPriyT HOBOMY JIMCIMIUIMHAPHOMY B3LICKAHHIO, TO OH CHUTACTCA HC HMEHIHM
JMCIMIUTHHAPHOIO BbicKanusa. B tevenue cpoxka AEHCTBHA THCUMILTMHAPHOIO BILICKAHHS MEpPbI
NOOMIPCHHS, YKa3aHHble B HACTPAMX [TpaBuiax, Kk pabOTHHKY HE IPHMEHSIOTCS.

PaGoTtoareib J10 HCTEHEHHS TONA CO AHS NPUMEHEHHs JIMCHUTLTHHAPHOTO B3bICKAHMA HMCCT
NpaBo CHATH ero ¢ paboTHMKA 110 CODCTBCHHOH HMHMUMaTHBE, NPOCcKOC caMoro paboTHHKA,
XOAATAHCTBY  €r0  HEeNOCPeJCTBEHJION0  PYKOBOAMTEIS WM [PEACTABHTCILHOrO  OpraHa
pabOTHHKOB.

6.7. C npaBHaMH BHYTPEHHEI0 PAclopsiKa JAOKHBI ObITh O3HAKOMICHLI BCC PabOTHHKH
npeanpustua. PaboTHuki 00s3aHbl B cBoeH noBceaHEBHOH pabote cobmoiarh MOPSIOK,
YCTAHOBJIEHHbIH ITPABHIIAMH.



O06mecTBo ¢ OrpaHHYEHHOH OTBCTCTBEHHOCTLIO
«MuoronpouababIi yuedHbiil nentp JonoannTeasHoro npodeccnonaiLHoro
obpaszopanns «llentp Mpodeccnonansuoii [oaroroskmn»

000 «M¥YU AHO «I1ITI»

MPUKA3 N 8

1. Mocksa «01» enpang 2017 1.

06 yrsepxaenun Ilppeua BHYTPENHEro TPYA0BOIO pacnopsika s paborHukos

000 “MYL O «ITITI»

B 1essx YKPEIUICHHS JHCIIMILIMHB] B OPTaHH3alii| TPY/1a, PAlHOHATEHOTO HCNOJIL30BAIIH
paboyero BPEMCHH, TIOBbINeHN: YEKTHBHOCTH TPY/1d

IIPHKA3BIBALO:
1. Yreepautsh [Tpasuia BHYTPEHHETO TPYI0BOIO pacnops;ika.
2. Bsectu ¢ 01.02.2017 r. g aciicteue [Ipapuna BHYTPEHHETO TPYAOBOTO Pacnops1Ka.
3.

Beem corpyannkam Q00 «MY L ATO «LTTTT» pyKOBOACTBOBATECA B CBOMX JIEHCTBUSX
yreepacHHBIMA [Tpasuiia BHYTPEHHCTO TPYIAOBOTO PACHOPAIKA.
4. KoHTPOIS 33 HCIIQIHEHHEM HACTOALIETO MPHKA3a OCTARIIAIO 32 CODOi.
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